VL.

VII.

VILLAGE OF BARTLETT
PLANNING & ZONING COMMISSION
AGENDA

BARTLETT MUNICIPAL CENTER
228 S. MAIN STREET
July 7, 2022
7:00 P.M.

Call to Order

Roll Call

Approval of the June 2, 2022 Planning & Zoning Commission
meeting minutes

Public Forum

(#22-10) 1277 Keim Trail
Variation — to reduce the required 30-foot building separation
PUBLIC HEARING

(#20-18) Dunkin Donuts (Schick)
Preliminary/Final Subdivision, Site Plan, Special Use, Variation
PUBLIC HEARING

(#22-03) Cannabis in Commercial Districts
Text Amendment
PUBLIC HEARING

VIII. New Business/Old Business - Rules & Procedures Discussion

IX.Adjournment



Village of Bartlett
Planning and Zoning Commission
June 2, 2022

M. Werden, Chair called the meeting to order at 7:05 pm.

Roll Call

Present: B. Bucaro, S. Callahan, C. Deveaux, M. Hopkins, J. Kapadoukakis, G. Koziol, J. Miaso, M.
Sarwas, M. Werden

Absent: None

Also Present: Planning & Development Services Director, Roberta Grill, Kristy Stone, Village Planner
and Devin Kamperschroer, Associate Planner

Approval of Minutes

A motion was made to approve the May 5, 2022 meeting minutes.

Motioned by: B. Bucaro
Seconded by: J. Miaso

Roll Call

Ayes: B. Bucaro, S. Cdallahan, C. Deveaux, M. Hopkins, J. Kapadoukakis, G. Koziol, J. Miaso, M.
Werden

Nays: None

Abstain: M. Sarwas

The motion carried.

M. Werden opened the public forum. No one from the public came forward. M. Werden closed the
public forum.
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Village of Bartlett
Planning and Zoning Commission
June 2, 2022

(#22-06) 841 Brookside Drive
Variation - Side Yard
PUBLIC HEARING

The following exhibits were presented:
Exhibit A - Picture of Sign

Exhibit B - Mail Affidavit

Exhibit C — Notification of Publication
Exhibit D - Letter from 839 Brookside Drive

The petifioner, Pete Rakiewicz of 841 Brookside Drive came forward and was sworn in by M. Werden.
P. Rakiewicz stated, | am here tonight requesting a variance of 2-1/2 feet to the north side of my home.
Having a 1-car garage has proven to be difficult at fimes. In 2018, | extended my driveway up on the
north side of my property approximately 8 feet wide. | would like to extend my 1-car garage into a 2-
car garage over that existing 8-foot concrete slab. When the house was built 40 years ago, it was
placed in the center of the lot and if it was placed slightly fo the south approximately 2-1/2 feet | would
not need to ask for this variance. Also, in my back yard, there is a é0-foot utility easement. To construct
a 2-car garage in the back of the property that would consume a very large porfion of the back of my
property. Additionally, if i did that, | would have to demolish the existing garage. The proposed garage
addition would match identically to the siding of the house and the overall appearance of the house.
| have a letter from my next-door neighbor directly to the north at 839 Brookside Drive who would be
the most affected neighbor from this addition. In the letter, she does express that she has no issues with
the plans for our addition. M. Werden asked staff, did you get any calls from any neighbors? D.
Kamperschroer no. M. Werden | think it is admirable that the neighbor who you would be encroaching
on the most does not have a problem with this addition because this is pretty close to the property line.
Seeing that nobody is opposed to this and you do have the letter, | think it would be a big improvement
for you.

M. Werden opened the public hearing portion of the meeting. No one from the public came forward.

B. Bucaro made a motion to pass along a positive recommendation to the Village Board to approve
case (#22-06) 841 Brookside Drive for a side yard variation subject to the findings of fact outlined in the
staff report.

Motioned by: B. Bucaro
Seconded by: M. Sarwas

M. Werden closed the public hearing portion of the meeting.

Roll Call

Ayes: B. Bucaro, S. Callahan, C. Deveaux, M. Hopkins, J. Kapadoukakis, G. Koziol, J. Miaso, M. Sarwas,
M. Werden

Nays: None

The motion carried.
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Village of Bartlett
Planning and Zoning Commission
June 2, 2022

Old Business/ New Business

K. Stone if you recall, at the last couple of meetings, we discussed the Rules of Procedure. We drafted
some rules and they were reviewed by the Village Attorney who added some footnotes to the rules
and also made sure that our suggestions were in accordance with the Open Meetings Act. Some of
the changes were not exactly what we wanted. We were hoping to be able to have a quorum to
include members that are remote. We cannot do that at this time due to the Open Meetings Act
requiring a quorum to be physically present. That was only allowed during the emergency order
because of COVID. G. Koziol what is the issue with remote attendance? K. Stone we can still have
remote attendance, but need to have at least 5 members physically present. M. Werden as long as
we have 5 members present the member attending remotely would still be able to vote. K. Stone the
members that are present would vote on whether to allow that member to join remotely and if it is
agreed that they are allowed to attend remotely, they can vote. G. Koziol in that case, it would be
business as usual as if they were physically in attendance. K. Stone yes. R. Grill this does state that you
should contact the staff and/or the chairman and let them know that is what you would like to do. B.
Bucaro we had a discussion last month specifically about COVID since it is still around that it is possible
that any one of us would attend remotely because of that. On page 5 of the Rules and Procedures,
there is a list of reasons. Would that be considered an emergency? K. Stone it would be considered
a personal iliness. B. Bucaro | think this is a lot of information and adds a lot of structure to the
commission and to the commissioners. It really emphasizes that we have to make the commitment if
we want to sit here. As far as lying out the procedures, we have been doing most of this, but this really
makes it very formal. | think it is good. | have a couple of suggestions. M. Werden is this the time to
suggest changes? R. Grill you do not have to vote on this fonight if you would like to review it more.
M. Hopkins | would like to have another month. R. Grill okay, that is fine. B. Bucaro on page 4, Article
3 - Rules of Order, Section 2, paragraph D., Conduct of Public, the last sentence "The Chairman shall
take such actions as needed to maintain an orderly and civil meeting” | would suggest moving that
into a separate paragraph to apply it to both commission members and to the public. [ think that
would be clearer if it was separate. R. Grill how does everyone else feel about that¢ M. Hopkins
maybe that sentence could appear in both the Conduct of Members and Conduct of Public
paragraphs. M. Werden does “actions as needed" include asking the police to eject somebody who
is overly contentiouse R. Grill yes, when we are asking someone to leave. We could add paragraph
E. and state “The Chairman shall take such actions as needed to maintain an orderly and civil meeting
between both the public and the P&Z Commission members”. M. Werden that would be good. B.
Bucaro page 5, Section 3, paragraph A states “shall notify the Secretary as soon as possible if you are
not going to be there". | think that the chairman should also be contacted at the same time. R. Grill
the Secretary is defined as the Director of the PDS Department, but we can add chairman. Sometimes
if you notify the Director we contact the chairman for you. We could put and/or. Would that suffice?
B. Bucaro | just think that the chairman should know. G. Koziol if you contact the secretary does that
individual have to prepare the environment for a remote attendance? The chairman cannot do that.
He would have to contact the secretary for the remote attendance. R. Grill this is not necessarily for
remote attendance. It would be to establish a quorum. If we have several members callin to say that
they are not going fo make a meeting due to anillness that is concerning for us and we will then call
each of you to ask if you will be in attendance. By us doing that we are notifying the chairman as well.
B. Bucaro it is not just for electronic attendance, it is in case you cannot make the meeting. R. Grill we
are just concerned whether we will have a physical quorum at Villoge Hall. B. Bucaro that can be
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under electronic attendance for one of those reasons, but you also could not have a quorum at a
meeting. R. Grill if you are calling to say that you are going to Zoom in, the P&Z members have to vote
on that and if the P&Z says no, that member is not voting and is not on Zoom for that meeting. We can
review this with the Village Attorney, but | do not see a problem with what you are asking for. M.
Werden it is not fair to everybody else, especially the petfitioner who has complied if we do not have a
meeting because we do not have a quorum. B. Bucaro Page 7, Arficle 3, section 6, Rules of Order,
paragraph C, item iv. regarding motions, does that refer to closing a public hearing and can you
explain that2 R. Grill this is when a debate amongst yourselves is taking place and there is a
disagreement or the discussion is going on longer than you feel is necessary. You have the right to
make a motion or close the debate, or call the question, which means all conversations stop and a
motion is made without further debate. It basically stops all discussion. B. Bucaro can any
commissioner make that motion2 R. Grill yes. G. Koziol could we use this motion to end a discussion?
R. Grill yes, you would be making a motion to close that debate. M. Werden could there be a
continuance? R. Grill yes, it could be to continued. If you call to close the debate there is no more
discussion. It is very standard. G. Koziol what is the policy if enough people called and said they
cannot make a meeting and we had to cancel a meeting, how would the members be notified of the
cancellation2 K. Stone if a meeting is cancelled because we do not have a quorum, depending on
how much time we have, we would post a notice that the meeting is cancelled and when the next
regularly scheduled meeting date is. However, if we have a public hearing scheduled for that date
the members that can attend would formally continue the public hearing to the next regularly
scheduled date without having to republish and renotify. That is not considered part of regular
business. M. Werden page 8, item C “Speakers shall limit their remarks to no more than 3 minutes unless
additional time is granted by the Chairman or a majority vote by the Planning & Zoning Commission.”
That is not always the case unless there is a large crowd or somebody is going on and on. Do we have
to limit the time or is this an option? R. Grill our Village Clerk has a timer. They are not very strict on the
timing. If someone is in the middle of a sentence they will not be cut off. | think it all depends on how
you and the commission want to treat that 3-minute mark. That is just a standard number that fulfills
the requirement. M. Werden we can enforce that when we need to. R. Grill yes. G. Koziol it would
depend on how many people want to speak. We would let them finish speaking within reason. R. Grill
| think you hit the legal jargon which is "“within reason”. M. Sarwas | think it depends on what they are
saying. | have been on both sides and if they are really trying to explain something we do want to hear
what they are saying, but not if they are rambling. M. Werden when there have been meetings that
look like there might be a lot of people that want to speak | will say there is a 3-minute limit, but that
does not happen too often. K. Stone there will be more cases like that. It will happen more than you
are used to. R. Grill it does help the public too when you have a large crowd with a number of people
that want to speak. By making an announcement that we are going to try to keep the comments to
3 minutes it is totally understandable and within reason. That would allow everyone that wanted fo
speak that night to be able to speak. K. Stone this section that we are discussing is part of the public
forum. The public forum is for things that are not on the agenda, but for someone that comes in from
the public and wants to discuss an issue that you do not have a staff report for. It is not the public
hearing. That is why there is a 30-minute time limit so that items that are scheduled on the agenda can
be discussed at that meeting. R. Grill on Page 15, Section 3 under Atfendance, it states that “A P & Z
Commission member shall not miss two (2) consecutive meetings without first discussing the absence
with the Chairman or the PDS Director. Any P & Z Commission member absent from 3 or more meetings
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in any twelve (12) month period may be recommended for dismissal. This shall be at the discretion of
the Village President.” M. Werden that is probably a good thing. J. Kapadoukakis | am assuming that
sickness is exempt from that. R. Grill yes, as long as you notify the Secretary and the Chairman. M.
Hopkins page 10, Section 2. states “relief" requested, but the cases will not always be about relief. R.
Grill correct, it is not always going to be a relief. We can review that with the Village Attorney. B.
Bucaro with a planning item, is there a lot of cross examination2 R. Grill typically at a Plan Commission
meeting the chairman would keep notes of the public's concerns and then ask for the questions to be
answered. That keeps the questions directed to either the attorney or the commission. M. Hopkins
Section é Cross-Examination says there needs to be 7 days written notice ahead of the meeting for the
General Public Qualified Right. That is a real question mark for me. R. Grill the Village Attorney is going
to keep that. K. Stone the other Rules of Procedure that [ researched did not have that section. | found
3 that were very similar to what | had originally proposed and our Village Attorney added more. B.
Bucaro we will discuss this again next month2 K. Stone yes, we can discuss this again next month and
we will bring these items that were discussed fo our attorney and then send you the updates. R. Grill
each of you received the Planning & Zoning Commission Expectations to sign and date after you have
read it. B. Bucaro does the Village Board have Rules of Procedures? R. Grill yes, they do and itis in an
ordinance. M. Werden when can we schedule the terrorist/emergency preparedness traininge K.
Stone | spoke with Commander Rybaski about that and he will schedule that with us for the fall. We
will have a public hearing for a text amendment on cannabis dispensaries on commercial districts. We
will also have a Plat of Subdivision for Dunkin Donuts at Schick Road and Route 59. R. Grill as you know,
| am retiring and this is my last Thursday night meeting after 32 years. It has been a pleasure working
with all of you and getting to know each of you. | have really enjoyed it. M. Werden you were very
dedicated and we are all going to miss you. G. Koziol we both started serving Bartlett at about the
same time and looking back, | am proud to say that Roberta's work and actions for the Village of
Bartlett have been above and beyond the norm and that is why we are here tonight. Bartlett is a better
place because of the work performed by Roberta. | feel that | am more capable in what | do and
have done over the many years that | have had the opportunity o work with you Roberta. You will be
missed by all of us, but we are happy knowing that you are moving into a new chapter of your life.
Now you will have more time to be with the special people in your life and to do more of what you
want to do. M. Hopkins | have a unique perspective because | have been practicing architecture for
the last 40 years. | work with planners and directors of community development in many suburbs and
each municipality has their own codes and rules, etc. Roberta probably does not realize how
extraordinary she is in just plain sensibility, practicality, talent and communication, the ability to wrangle
so many people and make things happen in a friendly way is unique. She shines above her
contemporaries and Bartlett has been the beneficiary of that.

M. Werden asked if there was a motion to adjourn.

Motioned by: C. Deveaux
Seconded by: J. Miaso

Motion passed by unanimous voice vote.
The meeting was adjourned at 8:00 pm.
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PLANNING AND DEVELOPMENT SERVICES MEMORANDUM

22-55
DATE: June 28, 2022
TO: The Chairman and Members of the Planning and Zoning Commission
FROM: Devin Kamperschroer, Associate Planner v}-
RE: (#22-10) 1277 Keim Trl
PETITIONER

Joseph Class

SUBJECT SITE

1277 Keim Trl.

REQUEST

Variations — to reduce the required 30-foot building separation
ZONING HISTORY

The property was annexed into the Village in 1973 by Ordinance #1973-09 and was
subsequently zoned A-3 Multiple Planned Development. The property was rezoned
to the SR-4 Single Family Residence District as a part of the 1978 comprehensive
rezoning of the Village. The property was rezoned to the ER-2 PUD zoning district by
Ordinance #1984-29, and later to the ER-3 PUD zoning district by Ordinance #1988-
96. Ordinance #1989-08 approved a final planned unit development for 55 single
family homes with side-yard setback of 7.5 feet and a minimum distance of 30 feet
between buildings. The property is located within the Durwood Forest Subdivision
which was recorded in 1989.

DISCUSSION
1. The subject property is zoned ER-3 PUD (Estate Residence — Single Family).

2. The petitioner has applied for a building permit to construct a new single-
family home on a vacant lot in the Durwood Forest Subdivision.

3; The petitioner is requesting variations from the 30-foot building separation
requirement to allow for the construction of a new single-family home to be



CD Memo 22-55
June 28, 2022
Page 2

located 24.82 feet from the home to the east (1281 Keim Trail) and 27.35 feet
from the home to the west (1273 Keim Trail).

4, The proposed residence would be located 16.8 feet from the east property
line and 17.33 feet from the west property line.

5. The proposed improvements would cover 20% of the lot with impervious
surface. Lofts of this size are allowed up to 30% impervious surface coverage.

6. If the variations are approved, the building permit could be issued for the
proposed single-family home.

RECOMMENDATION

According to the provisions of the Zoning Ordinance, the Planning & Zoning
Commission should render a decision based upon the following:

A. That the particular physical surroundings, shape or fopographical condition
of the specific property involved would result in a particular hardship upon
the owner, as distinguished from a mere inconvenience, if the strict lefter of
the regulations were carried out.

B. That conditions upon which the petition for variation is based are unique to
the property for which the variation is sought and are not applicable,
generally, to other property within the same zoning classifications.

C. That the purpose of the variation is not based exclusively upon a desire 1o
make money out of the property.

D. That the alleged difficulty or hardship is caused by the provision of this Title
and has not been created by any person presently having an interest in the

property.

E. That the granting of the variation will not be defrimental to the public
welfare or injurious to other property orimprovements in the neighborhoods
in which the property is located.

F. That the proposed variation will not impair an adequate supply of light and
air to adjacent property, or substantially increase the congestion in the
public streets, orincrease the danger of fire, or endanger the public safety,
or substantially diminish or impair property values within the adjacent
neighborhood.

Cs That the granting of the variance requested will not confer on the applicant
any special priviiege that is denied by the provisions of this Title to other
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lands, structures or buildings in the same district.

A variation shall be recommended only if the evidence, in the judgment of the
Planning & Zoning Commission, sustains all the conditions enumerated above.

Background material is attached for your review and consideration.
dk/attachments

X:\Comdev\Memos 2022\055_1277 Keim_variance_pzc.docx



VILLAGE OF BARTLETT

President and Board of Trustees

Letter of Intent for Zoning Variance for:

1277 Keim Trail
Bartlett, Illinois 60103

Dear Village President and Board of Trustees:

We are requesting a variance for the above address to seek relief of the required 30° setback from each of the

neighboring homes, per the final PUD plan.

- The neighboring home to the West is currently a 27.35” setback.
- The neighboring home to the East is currently a 24.82° setback.

Our proposed home cannot be reasonably moved to create 30' of separation from the neighboring homes without
making our home smaller (which may violate Durwood Forest’s Restrictive Covenants) or moving it back
several feet (15+/-), which would use up a significant portion of our lot. Part of the issue is the proximity to the
sideline that the existing homes are setback. For a 30-foot separation each home should be about 15 feet off the
line to equally share in the separation responsibility. The northern home is at 7.5' off the line and the southern is
8.5' off the line. This puts most of the responsibility of the 30° separation on our lot which is not fair.

- Granting the variance will not be materially detrimental to the public welfare or injurious to the property
or improvements in the zoning district in which the subject property is located.

- The granting of the variance would have no effect on any adjoining properties. This zoning relief
requested will not cause any detriment to the common good, as the literal interpretation and strict
application of the applicable zoning requirements would cause substantial undue and unnecessary

hardship to the current property owner not just a casual/discretionary inconvenience to the property
owner.

Thank you for your consideration.
Sincerely,

Goseph Plass and Rndsten Woly

Property Owners



For Office Use Only
. Case# 7021 — |O
VILLAGE OF BARTLETT MNNIISECEIVED
- & DEVELOPMENT
VARIATION APPLICATION
JUN 0720722
VILLAGE OF
PETITIONER INFORMATION (PRIMARY CONTACT BARILET]
N Joseph Class
ame:
Street Addin: 118 Waterbury Circle
City, State: Schaumburg, IL Zip Code: 60193
Email Address: jrclass12@gmail.com BRonoSoe i 6302174135
Preferred Method to be contacted Email
PROPERTY OWNER INFORMATION
Joseph Class and Kristen Wolf
Name:
Street Address: 118 Watebury Circle
City, State: Schaumburg, IL Zip Code: 60193
Phone Number: 6302174135
OWNER'’S SIGNATURE: Date:

(OWNER'’S SIGNATURE IS REQUIRED or A LETTER AUTHORIZING THE PETITION SUBMITTAL.)

DESCRIPTION OF VARIATION REQUEST (i.e. setback, fence height) including SIZE OF REQUEST

(i.e. 5ft., 10 ft.)
Setback variation of less than 3 ft to the west and just over 5 ft to the east.

PROPERTY INFORMATION

Common Address/General Location of Property: 1277 Keim Trail

01-10-416-002

Property Index Number ("Tax PIN"/"Parcel ID"):
50

Acreage:

Zoning: See Dropdown (Refer to Official Zoning Map)
APPLICANT’S EXPERTS (If applicable, including name, address, phone and email)

Attorney

Surveyor Spies & Associates, Inc. - Civil Engineers and Land Surveyors

Other

Variation Application Page 1



FINDINGS OF FACT FOR VARIATIONS

Both the Planning & Zoning Commission and the Village Board must decide if the requested
variation is in harmony with the general purpose and intent of the Zoning Ordinance and if
there is a practical difficulty or hardship in carrying out the strict letter of the regulations of the
Zoning Ordinance. The Planning & Zoning Commission shall make findings based upon evidence
presented on the following standards:

(Please respond to each of these standards in writing below as it relates to your case. It
is important that you write legibly or type your responses as this application will be included with

the staff report for the Planning & Zoning Commission and Village Board to review.)

1.

3.

That the particular physical surroundings, shape or topographical condition of the specific
property involved would result in a particular hardship upon the owner, as distinguished
from a mere inconvenience, if the strict letter of the regulations were carried out.

Home would have to be reduced in size (from what is already drawn). Restrictive covenants
for Durwood Forest have minimum square footage requirements for two story homes.
Alternatively, the home would have to be moved +/- 15 feet to accomodate the regulation,
which would severly decrease the usuable size of the lot {due to easements and other
minimum setbacks to the front and back)

That conditions upon which the petition for a variation is based are unique to the property for
which the variation is sought and are not applicable, generally, to other property within the same
zoning classifications.

These conditions are unique to this property in that the current neighboring homes are both
VERY close to the sidelines which puts a disproportionate amount of the setback burden on
our home exclusively. We already are spaced 16+ feet from the sideline as opposed to
each neighbor who are spaced 7.5 and 8.5’ respectively from the sideline.

That the purpose of the variation is not based exclusively upon a desire to make more money out
of the property.

This is a single family home that will become our primary residence. It is not a rental
property opportunity or spec home.
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4. That the alleged difficulty or hardship is caused by the provisions of this Title and has not been
created by any person presently having an interest in the property.

My wife and | purchased this lot outright during the winter with the intent of building a single
family home. The existing neighboring homes were built when Durwood Forest was
originally developed.

5. That the granting of the variation will not be detrimental to the public welfare or injurious to other
property or improvements in the neighborhoods in which the property is located.

The variance we are seeking is very small and we are already taking on the majority of the
spacing burden, as-drawn. The neighbor’s views will not be obstructed.

6. That the proposed variation will not impair an adequate supply of light and air to adjacent
property, or substantially increase the congestion in the public streets, or increase the danger of
fire, or endanger the public safety, or substantially diminish or impair property values within the
adjacent neighborhood.

That is correct. We intend to build a home that fits well within Durwood Forest and our
neighboring homes. ldeally our home will increase the property value of others.

7. That the granting of the variance requested will not confer on the applicant any special privilege
that is denied by the provisions of this Title to other lands, structures or buildings in the same
district.

Confirmed.
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ACKNOWLEDGEMENT

I understand that by signing this form, that the property in question may be visited by village staff
and Board/Commission members throughout the petition process and that the petitioner listed
above will be the primary contact for all correspondence issued by the village.

I certify that the information and exhibits submitted are true and correct to the best of my
knowledge and that I am to file this application and act on behalf of the above signatures.

Any late, incomplete or non-conforming application submittal will not be processed until ALL
materials and fees have been submitted.

74 /% /é&}é—‘
SIGNATURE OF PETITIONER: W4 ) :

PRINT NAME: Joseph Class

DATE: 06/07/2022

REIMBURSEMENT OF CONSULTANT FEES AGREEMENT

The undersigned hereby acknowledges his/her obligation to reimburse the Village of Bartlett for
all necessary and reasonable expenses incurred by the Village for review and processing of the
application. Further, the undersigned acknowledges that he/she understands that these expenses
will be billed on an ongoing basis as they are incurred and will be due within thirty days. All
reviews of the petition will be discontinued if the expenses have not been paid within that period.
Such expenses may include, but are not limited to: attorney’s fees, engineer fees, public advertising
expenses, and recording fees. Please complete the information below and sign.

NAME OF PERSON TO BE BILLED: Joseph Class

ADDRESS: 118 Waterbury Cir

Schaumburg, IL 60193

PHONE NUMBER; 6302174135

EMATIL: Jrclass12@gmail.com

SIGNATURE: %// /7 %%—

DATE: 06/07/2022
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PLANNING AND DEVELOPMENT SERVICES MEMORANDUM

22-47
DATE: June 24, 2022
TO: The Chairman and Planning & Zoning Commission Membersfyj
FROM: Kristy Stone, Interim PDS Director
RE: (#20-18) Dunkin (NWC Schick Rd & Route 59)
PETITIONER

ECA Architects of behalf of Reema Rajabali
SUBJECT SITE

Northwest Corner of Schick Road and Route 59
REQUEST

Preliminary/Final Subdivision

Site Plan (Lot 1-Dunkin Donuts)

Special Use Permit — Drive through establishment

Variation — parking in the corner side yard

SURROUNDING LAND USES

Land Use Comprehensive Plan Zoning
Subject Site Vacant Commercial B-3 PUD
North Daycare Commercial PD
South Gas Station Commercial PD
East Single Family Estate Residential R-1*
West Townhomes Attached Residential PD
(Low Density)

*DuPage County - Single Family Residence

BACKGROUND
Ordinance #1988-22 approved the annexation of the property. Upon annexation, the
property was automatically zoned ER-1 Estate Residence.

Ordinance #1988-36 approved the rezoning of the property to the B-3 (Neighborhood
Shopping) Zoning District.
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Ordinance 1991-50 approved a preliminary plat of subdivision and granted a special use
permit and site plan approval for an Amoco automotive service station. A final plat of
subdivision was never submitted, approved or recorded.

Ordinance 2008-87 approved Heidner's Chase Plaza, a development which was
comprised of two buildings {12,000 retail center and 4,000 sq.ft. bank) on asingle lof. The
ordinance granted special use permits for a planned unit development, a drive-through
for the multi-tenant retail building, a drive-through bank and the filing of wetlands,
approved the preliminary/final PUD plan for Phase 1, a preliminary PUD plan for Phase 2
and a unified business center sign plan. The project was never constructed.

DISCUSSION

1.

The petitioner is requesting a Preliminary/Final Subdivision consisting of two lots
at the northwest corner Schick Road and Route 59.

The lots will share a full access curbcut on Schick Road; with no direct access
provided to Route 59.

The plat identifies a 25-foot wide right-of-way dedication to allow for a future
deceleration right-turn lane on Route 59 to Schick Road.

A 5-ft wide sidewalk will be installed along Schick Road and a sidewalk
easement is granted along the west property line of lot 2. The access drive
west of the site is not a publicly dedicated street; therefore, a public sidewalk
was not previously provided. If the properties to the north also grant sidewalk
easements along the private drive, a sidewalk will be installed when lot 2
develops to improve pedestrian access to the commercial properties for
residents of Woodland Hills and Brentwood Townhomes.

A modification from the Subdivision Ordinance is being requested to
eliminate the parkway free requirement along Schick Road due to the
presence of underground utilities within the right of way.

The petitioner is also requesting a site plan and special use permit for a Dunkin
Donuts with a drive-though on Lot 1.

Twelve seats are provided inside the 1,970 square foot restaurant. Outdoor
seating (24 seats) is also provided on patios on the north and south sides of the
building.

Traffic circulation within the lot is one-way, counter-clockwise around the
building. Two menu/order boards are located at the northwest corner of the
building and there are a total of twelve (12) stacking spaces from the pickup
window which exceeds the Zoning Ordinance requirement of six (6).
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10.

1.

12.

13.

The site plan identifies 16 parking spaces, including one (1) accessible space
which meefts the Zoning Ordinance requirement of sixteen (16) spaces. Due
to the right-of-way dedication, a variation is being requested to allow parking
within the 50-foot setback from Route 59. The parking will be located 30 feet
from the new property line.

The elevations include gray face brick, metal panels and fiber cement
siding/panels. Orange accent beams serve as a canopy on the south, east
and west elevations.

Staff has reviewed and approved the photometric plan and landscape plan
for Dunkin' Donuts.

An underground storage vault is proposed for stormwater management for lot
1. Separate stormwater management will be required on lot 2 once it
develops.

The petitioner has submitted a traffic study which was reviewed by the Village's
traffic consultant who generally concurred with the findings in the study.

RECOMMENDATION

l.

The Staff recommends approval of the petitioner's requests for preliminary/final
subdivision, site plan and special use permit subject to the following conditions
and findings of fact:

A. Building permits shall be required for all construction activities;

B. Village Engineer approval of the engineering plans;

C. Landscaping must be installed within one year of the issuance of a
building permit;

D. If landscaping cannot be installed at the time of construction, a

landscape estimate shall be submitted to the Planning & Development
Services Department for review and approval by the Village Forester
and a bond posted in the approved amount for its future installation;
E. All proposed signage shall require permits and approval from the
Planning & Development Services Department prior to installation;
IDOT approval of the right of way dedication;
G. A Public Improvements Completion .Agreement (PICA) must be
submitted and approved by the Village Board;
H. Findings of fact (site plan):
i. That the proposed restaurant is allowed as a permitted use and the
drive-through is permitted as a special use in the B-3 PUD Zoning
District;
i. That the proposed building, off-street parking, access, lighting,
landscaping, and drainage is compatible with adjacent land uses;
ii. That the vehicular ingress and egress to and from the site and

-
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circulation within the site provides for safe, efficient and convenient
movement of fraffic not only within the site but on adjacent
roadways as well;

iv. That the site plan provides for the safe movement of pedestrians
within the site;

v. That there is a sufficient mixture of grass trees and shrubs within the
interior and perimeter (including public right-of-way) of the site so
that the proposed development will be in harmony with adjacent
land uses. Any part of the site plan area not used for buildings,
structures, parking or access ways shall be landscaped with a
mixture of grass, frees and shrubs; (All landscape improvements shall
be in compliance with Chapter 10-11A, Landscape Requirements.)

vi. That all outdoor storage areas are screened and are in accordance
with standards specified by this Ordinance.

Findings of fact (special use permit):

i. The proposed drive through is desirable to provide a use which is in
the interest of public convenience and will contribute to the general
welfare of the community;

i. That the proposed drive through will not under the circumstances of
the particular case be detrimental to the health, safety, morals or
general welfare of persons residing or working in the vicinity or be
injurious to property value orimprovement in the vicinity;

i. That the drive through shall conform to the regulations and
conditions specified in the Bartlett Zoning Ordinance for such use
and with the stipulations and conditions made a part of the
authorization granted by the Village Board of Trustees.

2; According to the provisions of the Zoning Ordinance, the Planning & Zoning
Commission should render a decision based upon the following:

A.

That the particular physical surroundings, shape or topographical condition
of the specific property involved would result in a particuiar hardship upon
the owner, as distinguished from a mere inconvenience, if the strict letter of
the regulations were carried out.

That conditions upon which the petition for variation is based are unique to
the property for which the variation is sought and are not applicable,
generdlly, to other property within the same zoning classifications.

That the purpose of the variation is not based exclusively upon a desire to
make money out of the property.

That the alleged difficulty or hardship is caused by the provision of this Title
and has not been created by any person presently having an interest in the
property.

That the granting of the variation will not be detrimental to the public
welfare or injurious to other property orimprovements in the neighborhoods
in which the property is located.

That the proposed variation will not impair an adequate supply of light and
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air to adjacent property, or substantially increase the congestion in the
public streets, or increase the danger of fire, or endanger the public safety,
or substantially diminish or impair property values within the adjocent
neighborhood.
G. That the granting of the variance requested will not confer on the applicant

any special privilege that is denied by the provisions of this Title to other
lands, structures or buildings in the same district.

A variation shall be recommended only if the evidence, in the judgment of the P
& Z Commission, sustains all the conditions enumerated above.
cH The plans and additional background information are attached for your review.

kms/attachments
x:\comdev\memos 2022\047_dunkin_pz.docx



_C/\ARCHITECTS
— PLANNERS

~NM§§CE"VED
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May 9, 2022 MAY g 2027
Mr. Kevin Wallace VIL
Village President ﬁﬂﬁfggf

Village of Bartlett
228 S. Main Street
Bartlett, IL 60103

RE: Dunkin’ Donuts — Route 59 and Schick Road

Dear Mr. Wallace:

On behalf of our client, we are submitting an application for the subdivision and development of
the vacant property located at the northwest intersection of Route 59 and Schick Road. This
project includes construction of a new 1,970 SF freestanding Dunkin’ Donuts building, with a drive
thru that includes a standard drive thru lane, a mobile ordering lane and bypass lane, outdoor
seating, a parking lot for the Dunkin’, landscaping, a trash enclosure and signage.

The project will address stormwater management with underground detention located at Northern
portion of the property. The site will be accessed thru a proposed full access off Schick Road
only. Future cross access will be provided at the Schick Road access.

We are also requesting madification from the Subdivision Ordinance on the parkway tree
requirement along Schick Road for this project. Due to the location of existing underground
utilities (watermain and fiber optic cable) and the proposed public sidewalk, there is not enough
room to provide the required parkway trees within the ROW limits. These parkway trees have
been proposed +/- 12’ north of the south lot line for lots 1 and 2, as this is the closest to the ROW
they can be located without conflict.

Sincerely,

F

Eric Carlson, Architect
ECA

24 N. Bennett St. = Geneva, IL 60134 = Phone: 630.608.0500 = Fax: 630.786.3132 = www.ecaarchitects.com
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VILLAGE OF BARTLETT | Co#-22020 15
DEVELOPMENT APPLICATION RECEIVED
PLANNING & DEVELOPMENT
PROJECT NAME Dunkin' Donuts VAEE o
BARTLETT

PETITIONER INFO TION (PRIMARY CONTACT
Name: Reema Rajabali c¢/o ECA Architects

Street Address: 24 N Bennett Street

City, State: Geneva, lllinois Zip Code: 60134

sarah@ecaarchitects.com 630-608-0500 x 106 (Sarah
Email Address: eric@ecaarchitects.com Phone Number: ( )
Preferred Method to be contacted: Email E

PROPERTY OWNER INFORMATION

Name: Reema Rajabali - Sahara Management, Inc.

Street Address: 2009 Newport Drive, Suite 501

City, State: Rolling Meadows, IL Zip Code: 50008

Phone Number: 847-420- 458,5\

OWNER'S SIGNATURE: MU U %va}vﬂ&» Date; 111912021

(OWNER’S SIGNATURE IS’REQUIRED or\A LETTER AUTHORIZING THE PETITION
SUBMITTAL.)

ACTION REQUESTED (Please check all that apply)

____Annexation _ Text Amendment
_ PUD (preliminary) Rezoning See Dropdown o See Dropdown
___ PUD (final) Special Use for: drive-thru and outdoor seating

X
Subdivision (preliminary) X Variation: parking in 50' setback off Rt 59

X Subdivision (final)
X Site Plan (please describe use: commercial, industrial, square footage): 130.675 SF

commercial site. ~ (Lot2- Dunkin": 40,807 SF)
__ Unified Business Center Sign Plan
__ Other (please describe)
Development Application Page 1
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SIGN PLAN REQUIRED? No

(Note: A Unified Business Center Sign Plan is required for four or more individual offices or businesses sharing a
common building entrance or private parking lot.)

PROPERTY INFORMATION

Common Address/General Location of Property: NW corner of Rt. 59 & Schick Rd.

Property Index Number ("Tax PIN"/"Parcel ID"): 01-16-200-027

Zoning: Existing: B-3 PUD EI Land Use: Existing: Vacant _
(Refer to Official Zoning Map)
Proposed: B-3 PUD El Proposed; Commercial
Comprehensive Plan Designation for this Property: Commercial EI

(Refer to Future Land Use Map)

Acreage: 2.9999 Acres (Lot 2 - Dunkin: 1.9071 Acres)

For PUD’s and Subdivisions:
No. of Lots/Units:

Minimum Lot: Area 2,900 s.f. Width Depth
Average Lot: Area Width Depth

APPLICANT’S EXPERTS (If applicable, including name, address, phone and email)

Attorney
Engineer Knoche Engineering, P.C.
24 N Bennett Street, Geneva, IL 60134
630-845-1273 (Matt Ervin) ErvinM@crk-eng.com
Other ECA Architects

24 N Bennett Street, Geneva, IL 60134

630-608-0500 x106 (Sarah Dring) sarah@ecaarchitects.com

Development Application Page 2



FINDINGS OF FACT FOR SITE PLANS

Both the Plan Commission and Village Board must decide if the requested Site Plan meets the
standards established by the Village of Bartlett Zoning Ordinance.

The Plan Commission shall make findings based upon evidence presented on the following standards:
(Please respond to each of these standards in writing below as it relates to your case. It is important

that you write legibly or type your responses as this application will be included with the staff
report for the Plan Commission and Village Board to review.)

1. The proposed use is a permitted use in the district in which the property is located.

The proposed use is a permitted use within the B-3 district.

2. The proposed arrangement of buildings, off-street parking, access, lighting, landscaping, and
drainage is compatible with adjacent land uses.

The proposed arrangement of buildings, off-street parking, access, lighting, landscaping,
and drainage is compatible with the adjacent land uses. Future cross access and
consideration has been planned for the vacant property to the West.

3. The vehicular ingress and egress to and from the site and circulation within the site provides for

safe, efficient and convenient movement of traffic not only within the site but on adjacent roadways
as well.

Vehicular ingress and egress to and from the site off Schick Road and circulation within
the site provides for safe, efficient and convenient movement of traffic not only within the
site but on the adjacent roadways. Future cross access to the adjacent vacant site to the
West has also been accommodated at the Schick Road access. The main entrance into
the site is only from Schick Road and there is no access into the property from Rt 59.

Development Application Page 4



4. The site plan provides for the safe movement of pedestrians within the site.

The site plan provides for safe movement of pedestrians within the site.

5. There is sufficient mixture of grass, trees and shrubs within the interior and perimeter (including
public right-of-way) of the site so that the proposed development will be in harmony with adjacent
land uses and will provide a pleasing appearance to the public. Any part of the site plan area not
used for buildings, structures, parking or accessways shall be landscaped with a mixture of grass,
trees and shrubs. (All landscape improvements shall be in compliance with Chapter 10-11A,
Landscape Requirements)

The landscape plan provides sufficient plantings within the interior and perimeter of the
site. The proposed development will be in harmony with the adjacent land uses and will
provide a pleasing appearance to the public. Areas of the site that haven't been used for
buildings, structures, parking or accessways will be landscaped with a mixture of grass,
trees and shrubs. There has been a request for modification of the Subdivision Ordinance
in regards to the parkway trees along Schick Road. Due to the location of existing utilities
(watermain & fiber optic) and the proposed public sidewalk, there is not enough room to

provide parkway trees within the parkway. These parkway trees have been proposed just
north of the ROW, within private property.
6. All outdoor storage areas are screened and are in accordance with standards specified by this
Ordinance.

The trash enclosure will be screened with an enclosure wall & gates. The gates are
opaque.

Development Application Page 5



FINDINGS OF FACT FOR SPECIAL USES DRIVE THRU

Both the Plan Commission and Village Board must decide if the requested Special Use meets the
standards established by the Village of Bartlett Zoning Ordinance.

The Plan Commission shall make findings based upon evidence presented on the following standards:
(Please respond to each of these standards in writing below as it relates to your case. It isimportant
that you write legibly or type yvour responses as this application will be included with the staff
report for the Plan Commission and Village Board to review.)

1. That the proposed use at that particular location requested is necessary or desirable to provide a
service or a facility which is in the interest of public convenience and will contribute to the general
welfare of the neighborhood or community.

The drive-thru is crucial to the function of the Dunkin' Donuts restaurant. The standard
drive thru operation combined with the mobile ordering lane has been tested and carefully
designed by Dunkin' corporate as a safe and effective method to service customers
quickly, accurately and efficiently. This is a necessary and desirable service which is in
the interest of public convenience and will contribute to the general welfare of the
neighborhood or community.

2. That such use will not under the circumstances of the particular case be detrimental to the health,
safety, morals, or general welfare of persons residing or working in the vicinity or be injurious to
property value or improvement in the vicinity.

The drive-thru special use will not under the circumstances of this case be detrimental to
the health, safety, morals, or general welfare of persons residing or working in the vicinity
or be injurious to property value or improvement in the vicinity.

3. That the special use shall conform to the regulations and conditions specified in this Title for such
use and with the stipulation and conditions made a part of the authorization granted by the Village
Board of Trustees.

The Dunkin' Donuts drive-thru shall conform to the regulations and conditions specified in
this Title for such use and with the stipulation and conditions made a part of the
authorization granted by the Village Board of Trustees.

Development Application Page 10 A



FINDINGS OF FACT FOR VARIATIONS Request for parking in 50' setback off Rt 59

Both the Zoning Board of Appeals and the Village Board must decide if the requested variation is in
harmony with the general purpose and intent of the Zoning Ordinance and if there is a practical
difficulty or hardship in carrying out the strict letter of the regulations of the Zoning Ordinance.

The Zoning Board of Appeals shall make findings based upon evidence presented on the following
standards: (Please respond to each of these standards in writing below as it relates to your case. It
is important that you write legibly or type your responses as this application will be included with
the staff report for the ZBA and Village Board to review.)

1. That the particular physical surroundings, shape or topographical condition of the specific property
involved would result in a particular hardship upon the owner, as distinguished from a mere
inconvenience, if the strict letter of the regulations were carried out.

The site abuts lllinois Rt 59 and therefore, requires the client to provide a 25' R.O.W.
dedication from the existing property line. This reduces the size of the property and

reduces the amount of workable site after applying the 50' setback off the new property
line location.

2. That conditions upon which the petition for a variation is based are unique to the property for

which the variation is sought and are not applicable, generally, to other property within the same
zoning classifications.

The location of the property along lllinois Rt 59 is unique to the property and this is not
applicable to most properties within the same zoning classification. The adjacency to
lllinois Rt 59 takes away 25' of the property for ROW dedication and provides a hardship to
the development of the site. A variation is needed to allow parking within the 50' setback.

3. That the purpose of the variation is not based exclusively upon a desire to make more money out
of the property.

The purpose of the variation is not based upon a desire to make more money, but of a
desire to make the property usable as a Dunkin' with required number of parking spaces, a
drive thru lane and a bi-pass lane along the drive thru.
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4. That the alleged difficulty or hardship is caused by the provisions of this Title and has not been
created by any person presently having an interest in the property.

The difficulty/hardship is caused by the provisions of this Title and has note been created
by any person presently having an interest in the property.

5. That the granting of the variation will not be detrimental to the public welfare or injurious to other
property or improvements in the neighborhoods in which the property is located.

The granting of the variation will not be detrimental to the public welfare or injurious to
other property or improvements in the neighborhoods in which the property is located.

6. That the proposed variation will not impair an adequate supply of light and air to adjacent
property, or substantially increase the congestion in the public streets, or increase the danger of

fire, or endanger the public safety, or substantially diminish or impair property values within the
adjacent neighborhood.

The proposed variation, to allow parking in the 50' setback along Rt 59, will not impair an
adequate supply of light and air to the adjacent property - it is not a tall element. It will not
substantially increase the congestion in the public streets - it allows for required parking
within the site. It will not increase the danger of fire, or endanger the public safety, or
substantially diminish or impair property values within the adjacent neighborhood - it is a
standard parking lot designed to allow for fire access, safe maneuvering, etc.

7. That the granting of the variance requested will not confer on the applicant any special privilege

that is denied by the provisions of this Title to other lands, structures or buildings in the same
district.

Granting this variance will not confer on the applicant any special privilege that is denied
by the provisions of this Title to other lands, structures or buildings in the same district. It

has been mentioned to the client that this is a typical request for parcels along lllinois Rt
59.

Development Application Page 12



ACKNOWLEDGEMENT

1 understand that by signing this form, that the property in question may be visited by village staff
and Board/Commission members throughont the petition process and that the petitioner listed
above will be the primary contact for all correspondence issned by the village.

I certify that the information and exhibits submitted are true and correct to the best of my
knowledge and that I am to file this application and act on behalf of the above signatures.

Any late, incomplete or non-conforming application submittal will not be processed until ALL
materials and fees have been snbmitted: Q'alxj %Q

SIGNATURE OF PETITIONER: __#{AM. | -

- PRINT NAME: Reema Rajabali - Sahara Management, Inc.

paTE; 111912021

“ RE URSE OF CONSULT GREEMENT

. - 'Thie undersigned hereby acknowledges his/her obligation to reimburse the Village of Bartlett for
. . all necessary and reasonable expenses incurred by the Village for review and processing of the

applicatioh. Further, the undersigned acknowledges that he/she understands that these expenses
‘will be billed .on an ongoing basis as they are incurred and will be due within thirty days. All
reviews-of the petition will be discontinued if the expenses have not been paid within that period.
.Such experises may include, but are not limited to: attorney’s fees, engineer fees, public advertising
expenses, and recording fees. Please complete the information below and sign.

NAME OF PERSON TO BE BILLED: Reema Rajabali - Sahara

ADDRESS: 5005 Newport Drive, Suite 501

Rolling Meadows, IL 60008

PHONE NUMBER: 847-420-4585

EMAIL: reema.rajabali@saharamgmt.com

SIGNATURE: :)2{ AAAL &VQ{&!OHQQ »

DATE: 11/19/2021

f
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LOCATION MAP

Scole | "=30"

SITE ANALYSIS

SITE

NW Comer Il Route 59 & Schick Road
Bardert, IL

Proposed Use: Restaurant with Drive Thru

Exisang Zoniog: B-3 PUD
R.equired Zoning: B-3 PUD

Parcel Arca 123,918 sf
42,845 Acres
Lot 1 - Dunkin 40,859 si*
*0,938 Acres
Lot 2 - Future 83,059 sf
+1.907 Acres
Building Area 1970 sf
Floor Area Rado 0.05
PARKING
Quantity Regd 16 = 1x 960/60 Restaurant {1 space per every 60 f floor arca)
16 Spaces
Provided 16 = 15 Standard + 1 ADA
Sull Size Required 9" x 20° (60%)
Provided 9'x 22' (60°), 16' x 22' {ADA)
LEGEND
Proposad Gur & Gutter —_—
Existing Curb 8 Gutler ———————
Properiy Line e —
Setbacktine e ———

e
5050

ADA Dolectabla Waming Strip {

Light Pole .—.

Decorative Bolard Lighting

SITE IMPERVIOUS

Exisiing Impervious Area = 165 51 OR 0.00 Ades
Aowa of DR 088 Arrey
Net New kmpeious Area = 19,893 sf OR 0.46 Atres

Vokume Contrl is eguied for this develbpment per saclion 1564 of the DuPege Courty
CSFPO, a5 the nel naw Impervious area s greatet than 2.500 51

Total Volume Control Required is equal 10 20,068 51 * 125" = 2089 cuft.

SITE NOTES

;‘.u;mnamma;a_mm

s.h___ 7 e oty e iy -:-b.nﬂ.

s . u o

: o

6. G harscap revps 1%l b instoed mt all locations dalinaatad o plans a3 well as ol all lacations whare sidewal abuts drives or

9, Contractor i plens for
10,40 ehall be plans

n o s

REVISIONS

[ATE:

NWC IL 59 & SCHICK ROAD Civil Engineers, P.C. 8 Lot slarnery

¥

SO0 NG

[wg_| oar DESCRICTION. P LAN BARTLETT, “_LINOIS 8 Comonerce Drive o Genava, IL 6ors4 » phons (30) 8451270 o fax (630) 8451275

SITE DUNKIN DONUTS L‘“ Craig R Knochie & Associates ; 2o

BARTLETT, ILLINOIS

—

DUNKIN DONUTS
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WEST ELEVATION - DRIVE THRU

NORTH ELEVATION

SOUTH ELEVATION - SCHICK RD

COLOR ;
ELEVATI 0 N S EAST ELEVATION - ROUTE 59
DUNKIN' DONUTS

SCALE: 1/4" =1'-0"
DATE: 11192021 NW CORNER - RT. 59 AND SCHICK RD.
BARTLETT, ILLINOIS
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CODE MATERIAL MANUFACTURER PRODUCT # DESCRIPTION / REMARKS VENDOR CONTACTS
TLALE ONOLH WITH Loas,
PAINT SHERWINWILLIAMS  ORAY Fiseam HW 7019 "GAUNTLET GRAY" SHERWIN WILLIAMS STORE
FOR A STORE NEAR YOU CALL 600474 3764
14 PAINT SHERWINWILLIAMS  CHAMCOML FINISH 11 7059 “IRON ORE" MARK T WEINER
o] ATIONAS ACCOUNT ERESUTIVE
O = + t EHATHET
(V4 = PAINT SN LS GFF T P U TER B CUS WHITE® BARRINGTON Rl 02808
1T} E H . | M 6174381408
x l PAINT DD PINK COCORMATCH PULS 319 C
] AT L TRA LW VD C 23-10"AFF 5
TOP OF MONOLITH
I Gl MATCH D 18EE T— e
PAINT ] 0D ORANGE INRAD L, TR O O € e _\\ ‘ | I
-~ - PSP — |
copE MATERIAL I MANUFACTURER PRODUCT # DESCRIPTION | REMARKS VENDOR CONTACTS | | u WAAE
EOLOR "AGED PEWTER. 18 9"AFF e, SR e . —_— pmien
! BURFACE PRE-FINSHED REVEAL ma‘i*ﬁ —y— — T " 1T = TOP OF FOH PARAPET
PANEL DIMENSION (516" x 48'X98 ) ST ARV PE ! e
TR COMENT BanTL JALEMARTE  GRAY FINISH \WITHCOLOR MATCHED TRIMS AND 774-287.5278 E LR
[m] COLOR MATCHED SCREWS JEFFERY HARVEY@JAMESHARDIE COM L
b4 DR COLOR "PRIMED FINSH' FIELD = - - -
v oo o, -
w < TERWOSOTORE FADEUETS =is o
m LAURENCE TAYLOR | [ =
_‘D WOODTONE i= e e e e e B u)
L Z W |codon e GLAZE WO oD A e o | =1
— E @04) 782 1a80 | i, F
- |PATTERN CELL (804)795 2654 I 1 124 AFF. g0
¥ Q LLI| WOOD FINSH SURFACE WOOD PATTERN PLANK LAURENCE S @WOCDYONE COM | - —&
Oov 2 FIBER CEMENT SIOING WOODTONE  RUSTIC SERIES DIMENSION § 147X 12 X 5116~ THK € - T
“ 0 IWQODTONE INITH 6 SIDDING EXPOSURE TIMFOLSTER 1 i 1
Y- < ! WL WAL TOVATCHNDCD fihisH | -
o MANAGER STRATEGIC ACCOUNTS | \ L A
W Zz
(= PHONE (804) 792-3580 1551 i 5
w GELL ,604) B45 9663 11 \ |
> = | | ! . TIMF@WOODTONE COM = 1
LL] COLOA RHE TS W T | % 1] - THATAFF o
w 'SURFACE PRE FINISHED REVEAL = | ———————pln —ﬁa';'nﬁ'm""—"&m
(8] N PANEL DIMENSION (516 2 48'X96") — |65 |
PSO4LP FIBER CEMENT PANEL JAMES HARDIE Py e PANEL  WTHECLOAMATEIEE TAILE A | 1 L BRE 1 = PE01LP; |
[ COLOR MATCHED SCREWS \ == T i |
DRCOLOR “PRIMED FINSH® FIELD | |
PRT T LATEN FTE00 I ]
1 \ e
Il \ - \
CODE MATERIAL MANUFACTURER PRODUCT § DERCAPTION | MEMATKS VENDON CONTACTS. 1 |t T | — | 1 - N AFF
TETRTER T TATAT \ 11 i | L = -4 __G
SHERWIN WILLIAMS STORE \ | WINDOW SILL AT DRIVE-THRU
P 1 b g |
AINTED COATING | SHERWINWILLIAMS GRAY FINISH SW 7018 "GAUNTLET GRAY" FOR A STORE NEAR YOU CALL B0O474:3784 ! |. f
f i 1l \ | 00" AFF
PAMTED COATIASG SHERWINWILLIAMS  CHAMCOAL Frus MARKT WEINER L . = O-TAF. ..e
SO e | o= HATIONAL ACCOUNT EXECUTIVE 1 ‘\_ TOP OF
X R i - Ureml g |
PATED COATA 1 mheranbivaLL A 1‘—‘ PC-13 PC-OZ S0aLP— PC13

Fewbel, Lowell MA

Prous L1 - G ia Low VOE T
/371029 Orange Toner 785 7p / 18gal
GT3511 Low VOC Gloss Clear 520219 /

EXTERIOR METAL
PAINTED
COATINGS

PAINTED COATING SHERWIN WILLIAMS ':'?nm:'“"“\“ 12gm WEST ELEVATION - DRIVE THRU
GT1043 Aulumn Orange 194 04p / 05gal
GT1011 Artc Witte 137 20g / 02gal
‘GR10BS Reducer 442 38g/ 13gal
GT1510 Low VOC Fla! Clear 2157 21
i
cobE MATERIAL MANUFACTURER PRODOCT ¥ DESCRIPTION / REMARKS VENDOR CONTAGTS
METAL TAMLYN
.r T I ATHEME THIM
X TRUGED A T IANDANIELS
PiaLACCENT BAND ;
METAL HORACIO CM’H{;‘LU:&DI::\ TOWER SEE SF03 (PINK) 7134463075 eniels@lamiyn com 23‘ W AFE.
| oR & Tor o movoLTH -
METAL L1
FORACICTS EHEET METAL
T t MICHAEL TAVERES
NETAL TAMLYN P 508:985-8940 Fike(@homacias com
oR
EXTRUDED METAL Tpcoa |
IER METAL HORACIO CHANNEL USED AT TORER kot ot i S 1T AFF PC04 |
i G—._. - - M
a 800877 3810 EXT 3248 rhem@ap et TOP OF PARAPET 7
< METAL AGIL
- moCEIoUTsTE = o :
w TRO4 VETAL TAMLYN CORNER TRIM USED AT |0 HSTEN B EERENT LA G000
|TOWER ELEMENT ; K
= = (KSST8j BOTTOM N
TROS METAL TAMLYN "STARTER" TRIM USED AT |CLEAR ANODIZIED — e o . — -
TAML VN - KTREME THIW "
no: E {TOWER ELEMENT i (AN DANIELS | PC-13 ¢
[JNH34) VERTICAL TI3440FITH dhewh Sramwgn com
= = TROS METAL TAMLN TERMINATION TRMTyP | PAGTORY FItUSH TO MATCHFIGER o 12-° AFF
[v'4 USED AT TOWER ELEMENT TOF OF TRIM - L
w e in] TS TR R TERT F e TO MATCH TIREH
= b e T TRV ATTOWERELEWENT  CENENTIAPGOMOPSS | 10-8 AFF IS : .
194 FINISH FACTORY CLEAR ANGOIZED S R —
TRo8 VETAL Lisnpe  HSURROUND VERTICAL |16 GA TRIMAVAILABLE ING-0" BOTTOM OF ORANGE ACCENT BEAMY
[11] TRIM LENGTHS USED WITHJAMES HARDIE DT WINDOW CANOPY /
| | IR— |REVEALPANELS ______ =
FACTORMY CLEAN ASHIED AT AFE /
JH SURROUND e OA TV AVAILAILE NS —— e —
Raasd halind JAVES HARDIE L ioRI1ZONTAL TRIM LEMGTIG, UBED WITH SAMED HaRDIE TOP OF STOREFRONT
] REvEaPmNES N |
FINISH FACTORT CLEAR ANCOIZED JEFF HARVEY P S-01LP—
. JHSURROUND OUTSIDE |16 GA TRIM AVAILABLE IN 6~ 7742876218
iy METAL HMESHARDE  LORNER TRIM LEMSTHG USED WITH ST HARTE JEFFERY HARVEY@UAMESHARDIE COM ‘
- 3 REVEALPANELS
FIPREM 7 AT TORY CLEAR AVSOIED | L
0 OA TRIV AVAILABLE W h-0" I TEMPERED GLASS
o
LENGTHS USED WITH JAMES HARDIE =1 A Y 4
TR WETAL s A JHSUFROUND JCHANNEL gevent paneLs // // / // / [ WHERE HATCHED
NOTE CAN BE USED VERTICALLY & 4 7 4 v -
HORIZONTALLY @ PENETRATION OR
| ! L TRAWARION W CTHER MATERIALS L / ]lj
— o — i —
i R
CODE MATERIAL MANUFACTURER 1 PRODUCT # DESCRITION | REMAINY VENDOR CONTACTS ——
PEaaLP—
w ¥ EHOUSOTT BRIEK (CREATIVE CONTACT INFORMATION
0o MATERIALS PRODLCT) PHONE B00.207 2087 EXT 3885 (DUNK)
- FACE BRICK ENDICOTT BRICK r:'?:“:'f‘f ':;’;‘:_‘;gr - FAX SE‘:;fLZ'“‘”
w o WCHTAR LAY SIGMENT TOAMIEH |  DUNKINTILEQCREATIVEMATERIALSCORP COM SOUTH ELEVATION - scHIcK HD
m BRICK/ CHARCQAL FINISH

“**FIBER CEMENT BOARD TRIM TO BE USED AS REQUIRED TO MATCH PANEL CONFIGURATION.
EXACT TRIM TO BE CALLED OUT IN CONSTRUCTION DOCUMENTS FOR CIT'S REVIEW

EXTERIOR ELEVATIONS (1012
SCALE:  1/4" = 1-0" DUNKIN' DONUTS

HATE FiFIS:2021 NW CORNER - RT. 59 AND SCHICK RD.
BARTLETT, ILLINOIS

_C/\ARCHITECTS
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MATERIAL MANUFACTURER PRODUCT # DESCRIPTION/ REMARKS VENDOR CONTACTS

VCACE ORDER WITALOCAL
PAINT SHERWINWILLIAMS | GRAY FINISH SO TN GALASTLLT GRAY SHERWIN WILLIAMS STORE
FOR A STORE NEAR YOU CALL 600-474-2764

PAINT SHERWIN WILLIAMS  EHAREOAL Fressii B4 00 R0 DRE™ MARK T WEINER
NATIONAL ACCOUNT EXECUTIVE
i T CH ST
PAINT SHERWIN WILLIAMS  GFF WHITE FINISH Bl 000 "MEBLLOUD WHTE" BARRINGTONRI 02808

44 8174981408

COLGAMATCHPMS 219 C

EXTERIOR

PAINT LY 9 y
LB LLTRALEWY O C 2310" AFF.
- TOP OF MONOLITH s
COLGH MATCH S 1855
PAINT O QRANGE. AP LLTRA LOW NV O.E
A—
CODE MATERIAL MANUFACTURER PRODUCT # DESCRIPTION / REMARKS VENDOR CONTACTS
= AGED PEWIEN 16-@ AF F BT AT,
LOR - R 2 : _— e e
SURFACE PRE FIMSHED REVEAL TGP OF PARAPET - TOP OF FOH PARAPET
PANEL DIMENSION (5116 1 4B°A967) JEFF HARVEY T — — —
FRER CEMENT PRATL JAMES HARDIE GRAY FINISH WITH COLOR MATCHED TRIMS AND 7742878271
D COLOR MATCHED SCREWS JEFFERY HARVEY@JAMESHARDIE COM =
z DR COLOR "PRIMED FINSH™ FIELD
14 AN T UATCR PTE &1, e
w < T i FOR WOODTGRE PROGUCTS v
m LAURENCE TAYLOR - . —= .
m o WOODTONE = - -
L 20N \SOLOR "HONEY GLAZE" WOOD SALES REPRESENTATIVE { 1 'n
— PHONE 1804) 782 3880 ) 1
x O d WOOD FINISH CURFACE WOOD PATTERN FLANK CECENBO0 T8eney i i _— Z .r\&f:—a
COn=Z FIER CESEAT SighG WOODTONE  RUSTIC SERIES SR B U 4 1 X 30 T LAURENCET@WOODTONE COM b { TOP OF TRM
“ n WOODTONE WITH 6" SIDDING EXPOSURE . .
X < NOTE NAILS TO MATCHWOOD FINISH vy T EAFF
w =z 0 MANAGER STRATEGIC ACCOUNTS e E i | BOTTOM OF ORANGE ACCENT BEAN
PHONE (04) 792-3680
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PLANNING & DEVELOPMENT SERVICES MEMORANDUM

22-054
DATE: June 22, 2022
TO: The Chairman and Members of the Planning & Zoning Commission
FROM: Kristy Stone, Interim PDS Direc’rori‘d
RE: Adult-Use and Medical Cannabis Dispensing Center Zoning Ordinance

Text Amendments

BACKGROUND

Ordinance #2013-81 amended the Ioning Ordinance to define cannabis
cultivation centers and medical cannabis dispensing centers to match the
Medical Cannabis Program Act definitions and to list cannabis cultivation
centers (for medical cannabis) and medical cannabis dispensing centers
as a special use in the I-1 (Light Industrial) and -2 EDA (General Industrial
Economic Development Area) Zoning Districts.

Ordinance #2019-94 amended the Zoning Ordinance to allow adult-use cannabis
dispensing centers as a special use in the |-1 (Light Industrial) and I-2 EDA (General
Industrial Economic Development Area) Zoning Districts and as a prohibited use in all
other zoning districts. The ordinance additionally restricted the number of dispensing
centers to one (1) within Blue Heron Business Park/Bluff City Industrial Park and one (1)
within Brewster Creek Business Park.

The original Medical Cannabis Program Act imposed a distance resiriction
that medical dispensing organizations could not locate within 1,000 feet of
a school, day care center, day care home, or an area zoned for residential
use. In 2019, the State eliminated the distance requirements for medical
use dispensaries and allowed local units of government to adopt any
distance requirements by local ordinance. The Village currently requires
the 1,000-ft distance requirement for both medical and adult-use
dispensing centers.

A concept plan was submitted for an adult-use cannabis dispensing center
at the Barflett Town Center. The application was withdrawn prior fo its
scheduled discussion at the March 15, 2022 Committee of the Whole
meeting, however Staff requested input from the Committee regarding
cannabis dispensing centers in commercial districts.  The consensus of the
Committee was to (1) follow the State’s revision and remove the 1,000-fooft
distance requirement for all cannabis dispensing centers and (2) allow
cannabis dispensing centers, as a special use, in the commercial districts
except for B-1 (Vilage Center) District and the Downfown Overlay District.
A map of the Downtown Overlay District is attached.
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TEXT AMENDMENTS

In order to accomplish the goal of allowing, by special use, adult-use
cannabis dispensing centers and medical cannabis dispensing centers
within the commercial districts of the Village (excluding the downtown), the
following amendments to the Zoning Ordinance are proposed:

Section 10-2-2 Definitions is amended to (a) remove the requirement that adult-use
cannabis dispensing centers and medical cannabis dispensing centers be located
at least one thousand (1,000) feet from the property line of a pre-existing public or
private nursery school, preschool, primary or secondary school, day care center, day
care home or residential care home or pre-existing property zoned or used for
residential purposes and (b) remove the limit of one (1) adult-use dispensing center
within the Blue Heron Business Park/Bluff City Industrial Park and one (1) within the
Brewster Creek Business Park.

Section 10-6A-6 Prohibited Uses is amended in the B-1 Village Center District to add
medical cannabis dispensing center to the list of prohibited uses. (Adult-use
dispensing centers are currently prohibited.)

Section 10-6B-6 Prohibited Uses and 10-éB-4 Special Uses are amended in the B-2
Local Convenience Shopping District: to remove adult-use cannabis dispensing
center from the list of prohibited uses and to add adult-use cannabis dispensing
center and medical cannabis dispensing center (except in the Downtown Overlay
District, where such uses shall be prohibited) to the list of special uses.

Section 10-6C-6 Prohibited Uses and 10-6C-4 Special Uses are amended in the B-3
Neighborhood Shopping District: to remove adult-use cannabis dispensing center
from the list of prohibited uses and to add adult-use cannabis dispensing center and
medical cannabis dispensing center (except in the Downtown Overlay District, where
such uses shall be prohibited) to the list of special uses.

Section 10-6D-6 Prohibited Uses and 10-6D-4 Special Uses are amended in the B-4
Community Shopping District: to remove adult-use cannabis dispensing center from
the list of prohibited uses and to add adult-use cannabis dispensing center and
medical cannabis dispensing center fo the list of special uses.

Section 10-9A-4 Prohibited Uses is amended in the PD Planned Development District
to add Section C to prohibit adult-use cannabis dispensing centers and medical
cannabis dispensing centers in any PD Planned Development District whichis located
within the Downtown Overlay District.

Section 10-13-9 Special Uses to amend the findings of fact specific to adult-use
cannabis dispensing centers and adult-use cannabis cultivation centers fo also
include medical cannabis dispensing cenfers and medical cannabis cultivation
centers and to eliminate the 1,000-foot distance requirement.
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Section 10-13-9 Special Use Permits is amended to remove the requirement that
adult-use cannabis dispensing centers are located a minimum of one thousand feet
(1,000) from the property line of a pre-existing public or private nursery school,
preschool, primary or secondary school, day care cenfer, day care home or
residential care home or pre-existing property zoned or used for residential purposes.

Proposed Use Designations for Adult-Use and Medical Cannabis Dispensing Centers

by Zoning District

{when not located
within the Downtown

Special Use Prohibited Use
All Residential Districts YES
(ER-1 thru SR-6 & MH-1)
B-1 Village Center District YES
B-2 thru B-4 Commercial Districts YES YES

(when located within the
Downtown Overlay

(when not located
within the Downtown

Overlay District) District)
OR Office/Research District YES
I-1 & I-2 EDA Industrial Districts YES
PD Planned Development District YES YES

(when located within the
Downtown Overlay

Overlay District and District)
commercial/industrial
uses are allowed)
P-1 Public Land District YES

A proposed cannabis dispensary

text amendments are adopted.

RECOMMENDATION

use map is attached to further clarify
where cannabis dispensaries could operate with a Special Use Permit if the

Staff recommends the Planning & Zoning Commission review the proposed fext
amendment, conduct the required public hearing and make a recommendation to

the Village Board.

kms/attachments
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VILLAGE OF BARTLETT
PLANNING & ZONING COMMISSION
RULES OF PROCEDURE
Article 1 — Officers

Section 1. Selection

A. Pursuant to Section 10-13-3 of the Bartlett Municipal Code, the Chairman of the
Planning and Zoning Commission (the “P & Z Commission”) shall be the member of
the P & Z Commission designated by the Village President at the time of his or her
appointment.

B. The Vice Chairman shall be appointed by the Chairman, subject to the confirmation of
the P & Z Commission.

C. The Director of the Planning & Development Services Department (the “PDS
Department”) or his/her designee shall serve as the Secretary to the P & Z
Commission.

D. In the absence of both the Chairman and Vice-Chairman, an Acting Chairman shall
be elected by the P & Z Commissioners physically present at the meeting constituting
a physical quorum.

(For purposes of these Rules of Procedure, the term “Chairman” means the Chairman
designated by the Village President, or in his or her absence, the Vice-Chairman
appointed by the Chairman and confirmed by the members of the P & Z Commission, or
in his or her absence, the member elected by the members physically present to serve as
the Acting Chairman of the meeting. Further, for purposes of these Rules of Procedure,
the term “members present” includes members of the P & Z Commission physically
present at a regular or duly scheduled noticed, continued, rescheduled or special meeting
of the P & Z Commission, and those members permitted to be present by electronic
means passed by a majority of members physically present as provided in Article 3,
Section 3 below.)

Section 2. Duties

A. The Chairman shall preside at all hearings or meetings, shall provide that an oath be
administered to all witnesses, shall sign documents on behalf of the P & Z
Commission, shall direct the PDS Department to prepare all reports of
recommendation or official action for the Village Board, and shall perform such other
duties necessary to carry out the purpose the P & Z Commission.

B. The Vice Chairman shall perform all the duties and exercise all the powers of the

Chairman in the case of absence or disability of the Chairman. The Vice Chairman
shall perform other such duties as directed by the Chairman.

Page 1 of 16



C. The Secretary or his/her designee shall call the roll, call public speakers, direct the
preparation of the minutes of all meetings and public hearings and maintain records
in accordance with the regulations of the Open Meetings Act, execute documents in
the name of the P & Z Commission, prepare correspondence of subject to the
instructions of the P & Z Commission and Chairman, and perform other such duties
as the P & Z Commission may determine.

Article 2 — Meetings

Section 1. General Provisions

A. All meetings and notices of Commission meetings shall comply with the lllinois Open
Meetings Act, 5 ILCS 120/1 et.seq. (the “Open Meetings Act’). Unless a P & Z
Commission meeting or portion thereof is closed pursuant to an express statutory
exception under Section 2(c) of the Open Meetings Act cited in a motion to adjourn to
closed session, all meetings of the P & Z Commission shall be open to the public. No
final action shall be taken except at an open public meeting.

B. A maijority of the members of the P & Z Commission (five members assuming not more
than one unfilled vacancy) shall constitute a quorum for the transaction of business
and the taking of official action. A continuance of a public hearing to the next scheduled
Commission meeting due to a lack of quorum shall not be considered transaction of
business and all P & Z Commission business, including public hearing notice for a
meeting at which there is no physical quorum present shall automatically be continued
to the next regularly scheduled P & Z Commission meeting without further notice or
republishing. The P & Z Commission may also continue, reschedule or reconvene a
regular P & Z Commission hearing to a future date, time and place certain provided a
physical quorum is present at which a member makes a motion to continue or
reschedule or reconvene such regular meeting, and said motion passes, or it may hold
a special meeting by complying with the requirements therefor hereunder and under
the Open Meetings Act, including without limitation, providing notice to the members
of the P & Z Commission and to the press requesting notice of such meetings, together
with an agenda therefor, given not less than 48 hours before said special meeting and
provided the requisite published, posted, and/or mailed notices of, and agenda for, the
public hearing to be held at a special meeting state the date, time, place and subject
matter of the public hearing to be held at such special meeting.

C. A record of proceedings shall be maintained for all meetings of the Planning and
Zoning Commission in accordance with applicable laws and shall at a minimum
include the date, location of the meeting, Commission members present, and a record
of any action taken by the P & Z Commission.

D. Members of the public who wish to comment or testify at a public hearing to be
conducted by the P & Z Commission shall comply with the provisions of Article V of
these Rules of Procedure. Any member of the public who wishes to address the P &
Z Commission for any other purpose, i.e., not a public hearing matter or a matter on
the agenda for the P & Z Commission meeting for that date, may notify the Secretary
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of his or her intent to speak during public forum; see Article IV for additional
information.

Section 2. Regular Business Meetings

A. The Regular Business Meeting of the P & Z Commission shall be held on the first
Thursday of each month at 7:00 p.m.; provided, the P & Z Commission may adopt
another hour and date of holding its meetings by majority vote, and/or provided the
procedure for conducting a rescheduled regular meeting, continued meeting,
reconvened meeting, or special meeting as are required under the Open meetings Act
are complied with.

B. All regular meetings of the P & Z Commission shall conclude at ten o’clock (10:00)
p.m. unless extended to a time certain by a simple majority of Commission members
present, or unless continued to the next regular meeting of the P & Z Commission by
a simple majority vote of the Commission members present, or to a different date and
time as stated in the motion to continue the P & Z Commission meeting which is duly
passed.

C. Public hearings shall be scheduled by the Chairman and the Planning & Development
Services Department Director, and shall occur during the P & Z Commission’s Regular
Business Meeting. The Planning and Development Services Director shall publish
proper notice for all public hearings in the newspaper of general circulation as required
by law. The petitioner shall be responsible to provide all other notices required by law.

D. The record of proceedings for all hearings shall include documentation that notices
required by the Bartlett Municipal Code have been given.

Section 3. Special Meetings

A Special Meeting may be scheduled by the Chairman or the Planning & Development
Services Director, provided that at least 48 hours’ notice of and an agenda for said
meeting is posted by the Village on its website and given by mail, email or telephone to
each member of the P & Z Commission, and to the press that have requested notice of
any such special meetings. The notice of the special meeting shall state the purpose and
time of the meeting and shall otherwise comply with the Open Meetings Act.

Section 4. Legal Holidays

Any meeting that falls on a legal holiday (New Year's Day, Martin Luther King Day,
President’s Day, Memorial Day, Independence Day, Labor Day, Columbus Day, Veterans
Day, Thanksgiving Day and Christmas Day) shall be held on such other date as may be
agreed upon by the majority of the P & Z Commission, and provided notice thereof is
given and posted as required under the Open Meetings Act.

Page 3 of 16



Article 3 — Rules of Order

Section 1. Agenda

The Secretary shall prepare the agenda for each meeting of the Planning and Zoning
Commission. The Director of Planning & Development Services or his or her designee,
in consultation with the Chairman, shall endeavor to manage the agenda for the Planning
and Zoning Commission so as to ensure that fair and full consideration is given to each
item on the agenda. The Chairman may modify the order of consideration of any item on
the agenda with the concurrence of a majority of the P & Z Commission members present.

Section 2. Reqular Business Meetings

A. Order of Business: The order of business at regular business meetings shail be as
follows:

l. Call to Order

Il. Roll Call

lll.  Approval of the Minutes

IV.  Public Forum

V.  Public Hearings

VI. Reports and Recommendations
VII.  New Business/Old Business
VIII.  Adjournment

B. Item(s) Not on Agenda: The failure to specifically list a matter on the agenda shall not
preclude discussion of any matter that is germane to a general topic listed on an
agenda or meeting notice, but no public hearing shall take place on any item not on
the Agenda for that meeting, and no final action nor vote on any recommendation of
the P & Z Commission may be taken with respect thereto as to any matter not shown
on the Agenda for that P & Z Commission meeting.

C. Conduct of Members:

i. When two (2) or more Commission members seek recognition at the same time,-
the Chairman shall name and recognize the member who speaks first.

ii. Commission members shall always demonstrate respect for the opinions of each
other, members of the staff, and members of the audience.

iii. While business of the P & Z Commission is being transacted, no Commission
member shall leave the meeting without first informing the Chairman and ask to
be excused.

D. Conduct of Public: All individuals participating in the meeting shall conduct themselves
in a courteous and civil manner. No applause, cheering, or other distractions shall be

permitted.

E. The Chairman shall take such actions as needed to maintain an orderly and civil
meeting between both the public and the P & Z Commission members.
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Section 3. Electronic Attendance

A. Electronic Attendance: A member of the P & Z Commission wishing to attend a
Commission meeting electronically by telephonic or video means shall notify the
Chairman and Secretary as soon as possible, but not less than twenty-four (24) hours
before the meeting unless advance notice is impractical. Attendance by telephonic or
video means is only permitted in cases of: 1) personal illness or disability; 2)
employment purposes or other business of the P & Z Commission; or 3) a family or
other emergency.

No more than four Commission members may attend a P & Commission meeting
electronically by telephonic or video means.

B. Physical quorum present: A majority of the P & Z Commission must be physically
present at a meeting in order to achieve a quorum, and to vote on whether to allow or
disallow a member or other members of the Commission who is/are not physically
present, and who has/have requested to attend by meeting electronically.

C. Procedure:

i.  The Chairman will announce the name of any Commissioner(s) desiring to attend
by telephonic or video means at the beginning of the meeting.

ii. After a roll call establishing that a quorum is physically present, any member
physically present may make a motion to permit another member (or members up
to 4) to participate electronically by telephonic or video means. Such motion shall
include the reason for the absence. All members physically present are required
to vote on whether such participation will be allowed as to each member
requesting to attend electronically based on one of the three permitted reasons
set forth in Section 3 of this Article, and the motion must be approved by a vote
of a majority of those members physically present for passage.

iii. Commission members participating by telephonic or video means shall preface
their comments by first stating their last name.

Section 4. Motions

Motions shall be made in the affirmative and, if conditions are proposed to be imposed on
any recommendation with respect to any petition, such conditions shall be included in the
motion or by reference to the staff report.

The motion shall be seconded by a voting member of the P & Z Commission and restated
by the Chairman before a vote is taken. The name of the individual making the motion
and the name of the individual seconding the motion shall be recorded. A-motion is not
before the P & Z Commission until it has been seconded.
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All motions are debatable except the motion to adjourn and the motion to close debate
and call the question.

A motion may be amended as provided in Robert's Rules of Order, including but not
limited to a motion to amend by the Commissioner who made the original motion, and
must be seconded. The amended motion takes precedence over the original motion and
must be voted upon if seconded. A motion to pass the original motion (as amended if the
motion to amend passes) or as originally made (if the motion to amend fails to pass) must
then be made or restated and a roll call vote thereon taken.

Section 5. Voting

The P & Z Commission shall conduct its vote in public session at the meeting in which
evidence is concluded, unless the P & Z Commission determines additional time for
deliberation is necessary and continues the public hearing for that purpose.

Voting on final recommendations of the Planning and Zoning Commission shall be by roll
call. Other voting shall be by voice vote unless a roll call is requested by the Chairman or
another member of the P & Z Commission. A majority of members present (in person and
electronically) shall have a concurring vote order to constitute a simple majority
recommendation for most matters as set forth in the following table; however, depending
on the zoning relief sought in the petition before the P & Z Commission, e.g., appeals,
variations, special use permits, and planned unit developments, the concurring vote of at
least 5 members shall be required for a positive recommendation as to each form of
zoning relief and/or subdivision approval sought as set forth in the following table. A tie
vote shall result in “no recommendation”.

VOTE REQUIRED TO PASS MOTION TO
REQUEST . RECOMMEND
Simple Majority of Minimum Five (5)
Members Present Affirmative Votes
Appeals °
Comprehensive Plan Amendments °
Variations °
Major Design Exceptions °
Text Amendments ®
Rezonings/Map Amendments °
Special Use Permits ®
Site Plan Review °
Planned Unit Development °
Preliminary Plat of Subdivision °

In the event that a vote on a motion to recommend in favor fails to pass by the Planning
and Zoning Commission on any item under consideration, the Chairman shall note that
fact and the Secretary shall provide the vote results and a summary of each
Commissioner's comments.
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Section 6. Rules of Order

A. Robert’s Rules of Order shall govern Commission proceedings.

Chairman to Preside: The Chairman shall preside at all regular business meetings and
special meetings of the P & Z Commission provided that in the absence of the
Chairman the Vice Chairman shall preside. In the absence of both the Chairman and
the Vice-Chairman, an Acting Chairman shall be elected by the P & Z Commissioners
physically present at the meeting shall preside.

B. The Chairman shall preserve order and decorum and shall decide on all questions of
order.

C. Precedence of Motions:

i.
ii.
iii.
iv.

vi.
Vii.

viii.

Xi.

Motion to adjourn to a date certain.

Motion to adjourn.

Motion to continue the meeting to a time certain.

Motion to close debate and call the question. When a motion is made to “close
debate and call the question” a vote on the main motion shall be taken without
further debate unless either a motion to adjourn is made or unless the motion is
objected to. If the motion to close debate and call the question is contested by an
objection to the motion, the Chairman will ask for a roll call on the motion to close
debate and call the question, which shall pass if approved by a majority of the
P & Z Commission present (in person or electronically). A motion to close debate
and call the question does not require a second.

Motion to amend.

Motion to table to a date certain.

Main motion

Motion to reconsider at the same meeting. A motion to reconsider a decision
made at the same meeting the original vote was taken may be made by any
member of the P & Z Commission, if that member voted with the prevailing side.
If the motion to reconsider is made before another item has been discussed, and
if the motion is seconded and passed by a two-thirds (2/3) vote of the P & Z
Commission, the item may be reconsidered at that meeting.

Motion to change a vote. A member has a right to change his or her vote up to
the time that the result is announced; after that, he or she can make the change
only by the unanimous consent of the assembly granted without debate.

Motion to suspend the rules. Planning and Zoning Commission procedural rules
may be temporarily suspended for only the matter under consideration at any
time by a vote of two-thirds of Commissioners present. However, rules relating
to issues governed by State statute shall not be so suspended.

Motion to remove an item from the agenda. This motion is appropriate when the
P & Z Commission chooses to take no action on an item (e.g., when the petitioner
has withdrawn the request).
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Article 4 — Public Forum

Section 1. Public Forum

The Open Meetings Act provides that members of the public must be given an opportunity
to address public officials at open meetings and provides that public comment maybe
subject to the rules established and recorded by the public body. The purpose of the
public forum is to allow members of the public an opportunity to address the Planning and
Zoning Commission on issues of concern to them which are not part of the agenda.

Section 2. Public Comment

A. All members of the public who want to address the Planning and Zoning Commission
at a P & Z Commission meeting shall sign up before the start of the meeting identifying
themselves by name and indicating the general nature of the topic they wish to
address.

B. Members of the public shall be called in the order that they signed up (except as to
public hearings which are governed by Article 5). Speakers shall address the Planning
and Zoning Commission from the podium and shall state their name and address for
the record before beginning their remarks.

C. Speakers shall limit their remarks to no more than three (3) minutes unless additional
time is granted by the Chairman or by majority vote of the Planning and Zoning
Commission. A timer shall be used to notify speakers when the allotted time has
expired. Speakers will be informed when their allotted time has expired. Upon the
expiration of the allotted time, speakers shall stop speaking and leave the podium
unless additional time is granted or unless there are questions directed to the speaker
from Planning and Zoning Commission members.

D. Public participation during the public forum shall be limited to no more than thirty (30)
minutes in total unless extended for a time certain by the Chairman or by a majority
vote of the P & Z Commission. If there are more speakers signed up to address the
P & Z Commission than time will allow, public forum shall be bifurcated and continued
to the end of the agenda, prior to new business.

ARTICLE 5 -~ PUBLIC HEARING RULES OF PROCEDURE.

These Public Hearing Rules of Procedure are designed to ensure a fair and thorough public
hearing process and should be considered the general parameters governing zoning public
hearings.” These Rules of Procedure apply to all public hearing participants who, for the
purposes of these Rules of Procedure, are the petitioner, petitioner’s witnesses, and attorneys

"1t is important to make it clear that the rules of procedure are general in scope and, as noted later in the
paragraph can be temporarily waived, suspended, or adjusted to meet the particular needs of the public
hearing process. This statement makes it clear that the rules are designed to be flexible and this is
consistent with the Supreme Court’s decision in Klaeren v. Village of Lisle, 202 Ill.2d 164 (Ill. 2002) where
the Court explained, among other things, that “We recognize that the right is not unlimited and may be
tailored by the municipal body to the circumstances specifically before it.” Klaeren at 185
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representing the petitioner, objector(s), objector's witnesses, and attorneys representing
objectors, if any.2 All such participants are expected to conduct themselves according to these
rules and in a respectful and professional manner. While the Bartlett Planning and Zoning
Commission (the “P & Z Commission”) has the authority, if it deems necessary, to temporarily
waive, suspend, or otherwise adjust these Rules as circumstances warrant, failure by any
participant in the public hearing process to follow these Rules of Procedure, as may be
adjusted by the P & Z Commission may result in removal from the public hearing by the
Chairman of the P & Z Commission

A copy of these Public Hearing Rules of Procedure together with registration forms shall be
made available online and shall be kept on a table outside the meeting room for members of
the public to be completed and filed with the Secretary. If an individual has not registered to
provide comment, testimony, or questions on a petition before the P & Z Commission, or to
otherwise address the P & Z Commission on any public hearing matter before it, but wishes
to do so, that individual can obtain a registration form outside the public hearing room, fill the
form out, and give it to the Secretary for the meeting, but shall be called to comment, testify,
or ask questions (other than cross examination) after all individuals who pre-registered have
commented, testified, or asked questions (other than cross examination).?

NOTICE TO ALL INDIVIDUALS WHO MAY WISH TO CROSS EXAMINE AN APPLICANT'S
WITNESS(ES): Please note that if an individual or ownership entity did not receive personal
mailed notice-of the public hearing and wishes to cross-examine the applicant, or any
applicant witnesses, that individual or its authorized representative must register not less than
seven days before the public hearing date to conduct the cross- examination.*

All public hearings held before the P & Z Commission, unless otherwise required by law, will
be administrative hearings. The Rules of Evidence and other Rules of Civil Procedure will
not be enforced, but may serve as guidance, where appropriate, at the sole discretion of the
Chairman of the P & Z Commission.5

Section 1. Notice.

Prior to commencement of the public hearing, the Secretary, being the Director of the
PDS Department, or his or her designee who is present at the public hearing, shall confirm
that proper notice of the public hearing was given in accordance with state statutes and

2 This statement makes clear that all who appear before the body holding the public hearing are subject to
the rules and avoid debates as to the scope of their applicability.

3 Registration rules are useful to not only manage the public hearing process, but also keep a record for
municipal files on who appeared and provided testimony. In addition, the registration forms can have a
notes section that may be used by the Chairperson or secretary of the P & Z Commission holding the public
hearing to note the testimony offered.

4 Title 10 Chapter 13 of the of the Bartlett Municipal Code requires that personal notice be sent to
surrounding property owners of a zoning application on a given parcel. Individuals and entities that have
received or are entitled to receive personal notice under Section 10-13-12:C of the Bartlett Municipal Code
shall have an automatic right to cross examination and a qualified right for those who did not receive
personal notice. These rules are set up for such a two stage system of cross examination.

5 This paragraph makes it clear that public hearings before the P& Z Commission are not court proceedings
and, that while some procedure will be used, it is @ more flexible and informal process than a court
proceeding.
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the Bartlett Municipal Code, that documentation of such notice is included in the case file
for the petition/applicant (“petitioner”) before the P & Z Commission and that each is
properly identified as an exhibit to the record.

Section 2. Introduction by the Chairman.

The Chairman will begin each public hearing by announcing the name of the petitioner
and their petition request(s). (not all public hearing requests are for
relief, Mark Hopkins asked for a different term to be used)The
Chairman will explain the procedures for the conduct of the public hearing. An oath will
be administered to all persons intending to testify during the course of the public hearing,
and may be administered in mass to all individuals who will testify at the public hearing.
Nothing said by attorneys representing any party will be considered evidence or
testimony, unless the attorney’s client is not present at the public hearing, and if he or she
intends to testify or present evidence on behalf of a client opposed to solely to raising
legal arguments, is sworn under oath. The Chairman will remind those people previously
sworn under oath from a continued or reconvened public hearing that they remain under
oath.

Section 3. Village Staff's Summary of Petition.

Village staff will summarize the basic facts of, and relief requested in, the petition. In the
event that the hearing is continued from a previous date, staff will be asked to provide any
new, additional, or supplemental information.

Section 4. Petitioner's Presentation.

The petitioner will present the petition with testimony of witnesses and other evidence.
In general, the P & Z Commission should allow the petitioner to make this presentation
without interruption, except for those questions allowed by the Chairman that may be
immediately necessary to aid the P & Z Commission or the public in understanding a
particular aspect of the presentation.

Section 5. Public Comment, Testimony, General Questions (Other than Cross-
Examination).®

A. General. At the start of the period for public comment, testimony, and general
guestions, the Chairman will advise the public:

i. of amount of time permitted for public testimony, comment, and general questions;

6 This section establishes the rules for general comments, testimony and questions and is distinguished
from the rules for cross-examination. This Section of the Rules clarify they are not the rules for cross-
examination to avoid confusion among members of the P & Z Commission and the general public. The
distinction between general comments, testimony, and questions and cross-examination is further
established in these rules by requiring that they be directed to the P & Z Commission for later redirection
to staff or the petitioner.
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that all speakers state their names and addresses before addressing the P & Z
Commission.

. to avoid repetitive comments, testimony, and general questions;

. to appoint only one person to speak on behalf of a group; and

that all information presented to the P & Z Commission is under oath.

B. Each person will be permitted to speak one time only, unless the Chairman determines
that allowing a speaker to address the P & Z Commission again will contribute new
testimony or other evidence. Unless more time is deemed necessary by the Chairman,
all comments from the public will be limited to no more than five minutes per person.

C. Testimony, Evidence, and Questions. Members of the public and their attorneys
should address their comments, testimony, and general questions to the P & Z
Commission. Following the conclusion of all public participation, the Chairman will
direct the questions from the public to the petitioner or staff in an orderly and
consolidated manner for response.

Section 6. Cross-Examination.”

A. In addition to asking general questions, the public and their attorneys will have an
automatic or qualified right to cross-examine petitioners and petitioners’ witnesses in
accordance with the following:

Personal Notice Recipients’ Automatic Right. People who received a personal
notice addressed to them as required under the Zoning Ordinance about the public
hearing, or people who should have received personal notice as provided in
Section 10-13-12:C of the Bartlett Municipal Code but did not actually receive such
notice and are present at the public hearing, have an automatic right to cross-
examine petitioners and petitioners’ witnesses. People wishing to exercise this
right must be prepared to demonstrate to the satisfaction of the Chairman that they
are the person to whom the notice was addressed or that they reside at the address
on the notice, or are within the parameters of people required to receive personal
notice. This right is based upon the fact that these people have a unique interest
in ensuring the preservation of the property values of their home, as well as the
use and quiet enjoyment of their property. People who qualify under this right
should be prepared to elicit information that addresses these valuable property
interests.

Petitioners’ Automatic Right. Petitioners have a right to cross-examine any
witness offered in opposition to their petition.

7 These rules govern the cross-examination process and create an automatic right and qualified right to
cross examination based on whether or not a person received, or was entitled to receive, personal notice
of the public hearing. The right to cross examination is well established under lllinois law (See E & E
Hauling, Inc. v. County of DuPage, 77 lll.App.3d 1017 (2" Dist. 1979)) and Klaeren, supra.)

Page 11 of 16



iii. General Public Qualified Right. Any other party who does not otherwise have
an automatic right to cross-examination under these rules must file a formal
registration and request to do so at least 7 days in advance of the scheduled public
hearing date or continuation thereof.2 The request must be made on forms
approved by the P & Z Commission and submitted to the Director of the Planning
& Development Services Department. Requesters will be informed as to whether
their right to cross-examine witnesses has been granted or denied within 2 days
of the public hearing by the Chairman, or his or her designee, and no such request
will be unreasonably denied.

B. Expert Witnesses. An individual presenting information to the P & Z Commission as
an expert witness shall provide by P & Z Commission with his or her name, the city,
county and state (if other than lllinois) where he or she resides, the address of the
business which he or she represents, and a description of the area of knowledge or
purported expertise of such witness. It is preferred that such witness register with the
Recording Secretary with a business card and/or curriculum vitae. Such witness shall
be allowed to testify subject to cross-examination and the conditions set forth herein
or as may be reasonably imposed by the Chairman.

C. All members of the public and their atiorneys conducting cross-examination are
subject to, and must tailor their cross-examination in accordance with the following:

i. The matters that are subject to cross-examination are factual and not merely
matters of taste or personal opinion;

ii. The cross-examination will help simplify otherwise complex issues before the P &
Z Commission; and

iii. The cross-examination relates to the factors to be considered by the P & Z
Commission in making its recommendation.®

D. In all instances, the Chairman may specify which issues are considered relevant to
the factors the P & Z Commission must use to make its recommendation and
limit cross-examination accordingly. People wishing to cross-examine witnesses

8 The qualified right to cross-examine witnesses requires a registration in advance of the public hearing.
The purpose of requiring registration is to, among other things, understand the extent of potential
community concern or opposition to a project, ensure that those who want to cross-examine witnesses
understand the rules governing the cross-examination process and to facilitate an orderly and efficient
public hearing process.

® These rules require people wanting to cross-examine witnesses to tailor their cross examination to a
reasonable scope of questioning. Cross-examination should be straight-forward and assist the public body
in reaching its decision. Without appropriate tailoring, cross-examination can become tedious and
irrelevant, confusing the applicant, the public, and the P & Z Commission. A useful requirement is to require
that those conducting cross-examination limit their questions to the factors required to be demonstrated to
support the zoning relief. These factors, or standards, are listed in the zoning code sections set forth in
Title 10, Chapter 13 of the Bartlett Municipal Code dealing with the zoning relief in question (i.e.,
comprehensive plan amendments, variations, major design exceptions, text amendments, map
amendments/rezoning, special use permits, site plan review, planned developments, planned unit
developments, and subdivision approval (Title 11).
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must be aware of the factors that guide the P & Z Commission in its considerations
of a given petition and must tailor their cross-examination to these factors. Failure to
do so may result in disqualification from cross-examination.

E. The Chairman will determine whether a party conducting cross-examination is eliciting
relevant information and may direct a cross-examiner to adjust his or her questioning
accordingly. In addition, the Chairman may restrict the scope of cross- examination to
the testimony offered. Cross-examination designed to elicit extraneous, irrelevant, or
repetitive testimony will be ruled out of order by the Chairman and may result in
disqualification of the person from further cross- examination of the witness.

F. The P & Z Commission acknowledges the rights of parties to cross-examine
witnesses, but parties wishing to do so must accept that the P & Z Commission is not
a court of law and the normal rules of evidence that would otherwise exist in those
settings are not applicable in the P & Z Commission’s proceedings. In order for the P
& Z Commission to most effectively carry out its responsibilities, parties wishing to
cross-examine witnesses must respect this fact and conduct themselves accordingly.

G. Finally, parties wishing to cross-examine witnesses offered by a petitioner are
expected to respect the right of the petitioner to a prompt and efficient process. The
use of cross-examination that deviates from these rules will be viewed as an abuse of
process and infringement on the right of a petitioner to a prompt and efficient process
and result in immediate disqualification from further cross- examination or testimony.

Section 7. Subpoena of Witnesses.

A. There is no automatic right to request the issuance of a subpoena for any witness.°
However, upon:

i. a proper showing that the testimony to be elicited is relevant to the factors under
consideration by the P & Z Commission;

ii. an allegation of some special interest beyond that of the general public;

iii. that the evidence to be elicited from the subpoenaed witness cannot be
obtained through some other document or testimony; and

10 Some attorneys have argued that the right to subpoena witnesses, currently limited under the zoning
statutes (compare 65 ILCS 5/11-13-3(e) “the chairman...may... compel the attendance of witnesses” to 65
ILCS 5/11-13-7(a) “Zoning variation and special use applicants and property owners, as set forth in Section
11-13-7 of this Act [in municipalities of 500,000 or more population], shall have the following rights...to have
subpoenas issued for persons to appear at board of appeals' hearings and for examination of documents”),
extends to all municipalities based on the Appellate Court decision in Klaeren [citation omitted]. The
Supreme Court declined to adopt the Appellate Court’s decision in this regard, criticizing the Appellate
Court, “the appellate majority too strictly relied on the Municipal Code for its resolution of this cause.”
Klaeren, 202 Ill.2d at 181. These rules follow the Supreme Court’s decision, creating a qualified right for
subpoena of witnesses only, and also incorporates the discretionary language of 65 ILCS 5/11-13- 3(e)
where the chairperson “may” compel the attendance of witnesses and that failure of a subpoenaed witness
to appear will not delay the proceedings before the public body.
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iv. that the request is reasonable and does not appear to made solely to cause delay
and/or to continue the public hearing.

The Chairman may, in accordance with state law, compel the attendance of witnesses.
Any person who satisfies the requirements for issuance of a subpoena will be
completely responsible for presenting the witness before the P & Z Commission,
including, without limitation all costs, attorneys’ fees, and enforcement of the
subpoena. In no event will subpoenas be issued to obtain documents or other non-
testimonial evidence.

B. Failure of a subpoenaed witness to appear will not result in a delay of the proceedings
before the P & Z Commission.

Section 8. Time for Non-Petitioner Presentation(s).

As a general rule, all other parties desiring to make a presentation will be collectively
allowed an equal amount of time as was provided the petitioner for its full presentation.
Multiple parties desiring to make presentations are expected to coordinate their efforts to
maintain efficiency and the promptness of the proceedings and to stay within the general
time parameters set forth herein.

Section 9. Response by the Petitioner.

The Chairman will allow the petitioner a reasonable time to respond to the public testimony
and comments presented, but no more than half the time as was used by all other non-
petitioners.

Section 10. Questions by the P & Z Commission.

The P & Z Commission members may ask questions of any individual that may be
necessary to clarify material presented or the relief requested. At the conclusion of the
questions, the public hearing will be closed.

Section 11. P & Z Commission Discussion and Deliberation.

During the P & Z Commission's discussion, members of the P & Z Commission may
direct additional questions to the petitioner, witnesses for the petitioner, or members
of the public who testified. The petitioner, witnesses for the petitioner, or members of the
public or their attorneys may not address the P & Z Commission during this portion of the
meeting without the consent of the Chairman. :

Section 12. P & Z Commission Action.

Based on the discussions, the P & Z Commission may: (a) request the petitioner, a
member of the public, Village staff, and/or the Village Attorney to provide new or additional
information and continue the hearing to a date certain; or (b) take action (vote)
on the petition and make its recommendation to the Board of Trustees. A vote by
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the P & Z Commission will close the public hearing unless the hearing was closed by
the P & Z Commission following the conclusion of all testimony."!

Article 6 — Conflicts of Interest

Any member of the Planning & Zoning Commission who has a conflict of interest in a matter
before the P & Z Commission shall not participate in the discussion, deliberation or vote
thereon. Conflicts of interest may arise from various scenarios including but not limited to,
financial, ownership or property interests, conflicts with employment or appointments, or
conflicts with a publicly-stated opinion on a pending application.

If a Commissioner determines that he or she has a conflict of interest, that commissioner shall
state the nature of the conflict, recuse himself or herself from that matter, including removing
himself or herself from the meeting until the discussion, deliberation and vote is resolved.
The P & Z Commission member’s recusal will be considered an abstention and shall not be
counted as either an aye or a nay vote. Further, the recusing member shall not be counted in
determining the total number of votes required to recommend approval of a matter before the
P & Z Commission, any statute, ordinance or rule of parliamentary procedure to the contrary
notwithstanding.

Article 7 — Miscellaneous

Section 1. Suspension of the Rules

The P & Z Commission may suspend any of these rules, with the exception of the vote
requirements, for a single meeting, or for a single item on its agenda at such meeting, by
a vote of two-thirds Commission members present, provided said rule suspension does
not violate the lllinois Open Meetings Act.

Section 2. Amendments

These rules may be amended at any regular or special meeting by a two-thirds vote of
total membership of the P & Z Commission if amendment of the rules is included on the
P & Z Commission Agenda. Any proposed amendment must be presented in writing
before the vote on the amendment is taken.

Section 3. Attendance

A member of the P & Z Commission shall notify the Chairman and Secretary of their
absence as soon as possible, but not less than twenty-four (24) hours before the meeting
unless advance notice is impractical.

1 The closing of the public hearing upon a vote of the P & Z Commission on the application provides
flexibility to take additional testimony, in the discretion of the P & Z Commission, up to the point of a vote
on an application. An earlier vote to close the public hearing could result in the P & Z Commission being
required to reopen the public hearing, including requirements to publish and deliver new notice. Failure to
follow these procedural requirements on the reopening of a public hearing could result in technical
challenges to the public hearing process.
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A P & Z Commission member shall not miss two (2) consecutive meetings without first
discussing the absences with the Chairman or PDS Director.

Any P & Z Commission member absent from three (3) of more meetings in any twelve
(12) month period may be recommended for dismissal. This shall be at the discretion of
the Village President and may include consideration of factors such as extenuating
circumstances associated with the absences.
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